OueHoYHbIe MaTepuanbl npu hopMmupoBaHUM paboyumx nporpamm
aucumnnui (moaynemn)
HanpaBneHue noaroToBKu / cneunanbHOCTb: AOKYMEHTOBEAEHWE VI APXMBOBEJEHUE
Mpodunb / cneunanusaums: LndppoBusaumsi KopnopaTMBHOrO JOKyMeHTooGopoTa
OvucumnnuHa: OpraHnszaunsa genonponsBoACTBa B TAMOXEHHbLIX OpraHax
dopmMupyemblie KOMMETEHLUM: MK-2

1. OnucaHue nokasaTeneun, KPUTEPMERB U LUKaN OLEHMBAHUA KOMMNETEeHLMN.
lMokasaTenu v KpUTEPUM OLLEHMBAHMWS KOMMNETEHLNIA

ObbekT YpPOBHU CCHOPMMPOBAHHOCTU KOMMNETEHL NI Kputepuin oueHuBaHus
OLIEHKM pe3ynbTaToB 00y4eHus
Obyuvatowuicsa Hwnskun yposeHb YpoBeHb pe3ynbTaTtoB 0byyeHus
Moporosbii ypoOBEHb He HWXe noporoBoro

MoBbILEHHbIN YPOBEHb
Bblcokni ypoBeHb

LLikanbl oueHMBaHNA KOMNETEHUMI Npy caade 3a4veTta

HocTurHyTbIn XapakTepucTuka ypoBHSa CHOPMUPOBAHHOCTU KOMMNETEHL N Llkana oueHnBaHus
YPOBEHb
pesynbTata
0oby4eHus
MoporoBbin Obyvatowuiics: 3auTeHo
YPOBEHb - oOHapyXwun Ha 3a4eTe BCECTOPOHHME, CMCTEMATMYECKME U rybokue

3HaHuWs y4eBGHOo-NporpaMMHOro MaTepuana;

- AonycTun HeborbLlUMe ynyLleHns B OTBETaxX Ha BOMPOCHI,
CYLLECTBEHHbLIM 06Pa30M He CHIPKatOLLME UX KaYeCTBO;

- AONYCTUN CYyLLECTBEHHOE YnyLLIEHNE B OTBETE Ha OAMH U3 BOMNPOCOB,
KOTOpOE 3a TeM ObIfI0 YCTPAHEHO CTYAEHTOM C MOMOLLbI YTOUHSIIOLLNX
BOMPOCOB;

- AONYCTUN CYLLECTBEHHOE YnyLLieHNe B OTBETAX Ha BONPOCHI, 4acTb M3
KOTOpbIX Oblfa ycTpaHeHa CTYAEHTOM C MOMOLLI0 YTOYHSIHOLLIMX

Hwn3kumn Obyvatowuiics: He 3auteHo
YpOBEHb - AONYCTUWI CYLLEeCTBEHHbIE YNyLLeHWs Npyu OTBETax Ha BCe BOMPOCHI
npenogasartens;

- obHapyxwun npobenel 6onee yem 50% B 3HAHMAX OCHOBHOTO
y4eBHO-NporpaMmmMHOro Matepuana

OnucaHue LWKan OLEeHNBaHMS
KomneTeHumn oByyatoLerocsi oLeHmBaeTcs crneayowmm o6pasom:

MnaHupyembIn CogaepxaHue LwKarnbl OLeHMBaHWS
YpPOBEHb OOCTUTHYTOrO YPOBHS pe3ynbTarta oby4eHus
piiﬁ;ff;:'a HeypnoBneTBoputensHo | YooBneTBopuTensHO XopoLuo OTnunyHo

He 3ayTteHo 3auTteHo 3ayTeHo 3ayTeHo




3HaTb

HecnocobHocTb
obyuvatowerocs
CaMOCTOATENBHO

nNpoAEeMOHCTPUPOBaTL
HanuMyue 3HaHun Npu

peLLeHnn 3agaHnm,
KoTopble 6binu

Obyuvatouuincs
cnocobeH
CaMOCTOATENBHO

npoAeMOHCTPUPOBaThL
Hanuyue 3HaHun npu

peLLeHnn 3agaHni,
KoTopble 6binu

Obyuvatowuiica
OEMOHCTpUpyeT
CMoCOBHOCTb K
CaMOCTOSITENbHOMY
NPUMEHEHNIO
3HaHWKM Npun
pelweHnn 3agaHumn,

O6yuatowuincs
OeMOoHCTpupyeT
CMocobHOCTb K
CaMOCTOSATENbHOMY
NPUMEHEHNIO 3HAHWUI B
BblOOpe cnocoba pelueHus
HEN3BECTHbIX UMK

npeacTasneHsbl npeacTaBneHsbl aHanornyHbIX Tem, | HecTaHAApTHbIX 3adaHui
npenogasartenem npenogasaTtenem KoTOopble 1 NPY KOHCYNbTaTUBHOW
BMecTe ¢ obpasuom BMecCTe C npeacTaBnan noaaepxke B 4acTtu
NX peLueHmns. o6pa3sLoM ux peLueHus. npenogasarenb, MEXANCLMUMINHAPHBIX
1 npu ero CBSA3EMN.
KOHCYNbTaTUBHON
nogaepxke B 4actu
COBPEMEHHbIX
npobnem.
YMeTb OrcyTctBHE Y Obyuvatowuincsa Obyuatowwuica O6yuatowuincs
obyyarowerocs AEeMOHCTpupyeT NpoAEeMOHCTpUpyeT OEeMOHCTpupyeT
CaMOCTOSATENBHOCTM B | CaMOCTOATENbHOCTb B camMocCTosATeNnbHOe camocTosiTenbHoe
NPUMEHEHUN YMEHWUM NO |  MPUMEHEHUN YMEHUIN | NPUMEHEHNe yMeHnn NpUMEHeHne yMeHui
NCMONb30BaHUIO peLleHns y4yebHbIx peLueHns 3agaHun, peLleHns HeM3BECTHbIX
MEeTOA0B OCBOEHUS 3aaHuii B NOSTHOM aHarnornyHbIX Tem, NNW HeCcTaHAapPTHbIX
y4ebHON OUCUUNWHBGI. COOTBETCTBUM C KoTopble 3agaHvi v npu
obpasuom, npeactasnsan KOHCYNbTaTUBHON
AaHHbIM npenogasarenb, nogaepxke
npenogasaTenem. 1 npu ero npenoaasartens B 4acTu
KOHCYNbTaTUBHOMN MEXANCLMMINHAPHBIX
noggepke B 4actu CBS3EN.
COBPEMEHHbIX
npobnem.
Bnapetb HecnocobHocTb O6yuatowuicsa Obyuatowwuics Ob6yuatowuincs
CaMOCTOSATENbHO OEeMOHCTpupyeT AeMOoHCTpupyeT OeMOHCTpupyeT
NpOsIBUTb HaBbIK CaMOCTOSATENbHOCTDb B camocTosATeNbHOoe CaMOCTOATENbHOE

peLueHnsa NnocTaBrieHHOMN

3agadun no

CcTaHgapTHomy obpasuy

MOBTOPHO.

npumMmeHeHnn HaBblka Nno

3agaHndam,

peLueHne KOoTopbix Bbino

NnoKa3aHo
npenogaBaTteniem

NpMMeHeHne HaBblka
peLleHns 3agaHuni,
aHarnormyHbIX Tem,

KoTopble
npeacTasnsan
npenoaaearerb,
1 npu ero
KOHCYNbTaTUBHOM
NOoAAepKKe B YacTu
COBPEMEHHbIX
npobnem.

npUMeHeHe HaBblka

peLleHns HEN3BECTHbIX
UNW HecTaHOapPTHbIX

3afaHun 1 npu
KOHCYIbTaTUBHON
nogaepxke

npenopasartens B 4actu

MeXONCUUMIUHAPHBLIX
cBA3en

2. MepeyeHb BONMPOCOB U 3aAay K 3K3aMeHaM, 3a4eTaM, KYypCOBOMY NPOEKTUPOBAHUIO, JTAaGOPaTOPHbLIM 3aHATUAM.




MpumepHbIN NepeyYeHb BOMPOCOB K aK3aMeHy

KomneTteHums K-2:

1. TamoxeHHOe A4enonpon3BOACTBO KakK OTPaXeHne CUCTEMbI U TEXHOIOIMMK ynpasneHus OeaTeNbHOCTbI0 TaMOXEHHbIX
OpraHos.

2. MHdpopMaumoHHbIe npoLeccsl — OCHOBa npoLlecca pa3paboTky U peanu3aumm ynpasrieHYecKoro peLleHms.

3. HeobxoonmocTe JOKYMEHTUPOBAHWS YNpPaBiEHYECKMX PELLEHNA.

4. VIHdbopMaLMOHHbIE pecypcbl Kak 9KOHOMUYECKasi KaTeropusi, npegnockinka 6a3bl 3HaHWI opraHn3aLmm, 3anor
KOHKYPEHTHOro npenmyLLecTaa.

5. NpaBoBon pexxMm NHHOPMaLIMOHHbBIX PECYPCOB.

6. VIHbopMaLMOHHas KynbTypa TaMOXeHHbIX OpraHoB.

7. IHcbopMaLumsi 1 UHPOPMALMOHHBIN KOHTYP OpraHusaummn.

8. YnpaBsneHue nHpopMauUnOHHbLIMU pecypcaMmn — OAHO U3 OCHOBHbIX HanpasneHu AeaTerbHOCTN B TAMOXEHHbIX
opraHax.

9. Ponb 1 3HayeHne genonpor3BoAcTBa B NpoLecce Co3aaHms KopnopaTUBHbIX MHADOPMALMOHHbBIX CUCTEM.

10. JJOKYMEHT KaK MCTOYHMK U HOCUTESb MHhOpMaLni.

11. ®yHKUMM 1 CBONCTBA LOKYMEHTA.

12. [IBwKeHne JOKYyMEHTUpYEMON MHpopMaLmm B CUCTEMAX YNpaBneHns U ee XxapakTepucTuka B 3aBUCUMOCTM OT YPOBHS
obpaboTku.

13. CBoiicTBa MHpopMaLnK, cogepallencs B JOKYMEHTax.

14.BnnsiHne cBONCTB MHOPMALMKN HA KaYECTBO NPUHUMAEMbIX YPaBNEHYECKUX PELUEHUN.

15. HopmaTnBHO-MeTOan4eckoe obecnedeHne 4enonpoM3BoacTBa.

16. Cuctema rocyaapCTBEHHbIX OpPraHOB ynpaBrfieHus AoKyMeHTaumen B Poccunckon ®epepaunn.

17. 3akoHogaTenbHOE perynvpoBaHue genonpoundsoacTtea B Poccuiickon ®epepavmu.

18. HauunoHanbHble cTaHgapThl B 0611aCTy AOKYMEHTaUMOHHOIo obecneveHunst ynpaBneHumsl.

19. MexxgyHapoaHble cTaHgapThl N0 4enonpon3BoaCcTBY.

20. Knaccudmkatopbl TEXHUKO-3KOHOMWYECKON U coumanbHOM Hopmaunm.

21. OpraHusauus JOKyMEHTaLMOHHOro obecneyvyeHnst ynpaBneHnst 4eATENbHOCTbI0 TAaMOXEHHbIX OPraHoB.

22. OpraHusauus geaTenbHOCTY NoapasaerneHns JOKyMeHTaunoHHOro obecneyeHms permoHanbHOro TaMoXXeHHOro
ynpaBneHus: 3agayu, pyHKumm, nopsagok paboThbi.

23. OpraHusauusi 4eATenbHOCTM NoapasaeneHms JOKYMeHTaUMOHHOro obecrne4YeHnsa TaMoXHN.

24. OpraHunsauus aeaTenbHOCTY noapasgeneHms JOKyMeHTaunoHHOro obecneyeHns TaMOXEHHOro nocTa.

25. Cnctema nHopMaUMOHHO-aHaNUTUYecKoro obecneyeHnst AeaTeNbHOCTU TaMOXEHHbIX OPraHoB: MPUHLMMbI, 3a4a4u.
26. CpefcTBa 4N BbINOMHEHMS 3a4ay MHOPMaLMOHHO-aHaNMMTUYECKOro obecneveHunss 4eaTenbHOCTM TaMOXXEHHbIX
OpraHos.

27. lokymeHTaums TaMOXXEeHHbIX OPraHoB.

28. bnaHkn JOKYMEHTOB.

29. CocTaB peKkBM3UTOB AOKYMEHTOB.

30. MNMpaBuna ohopmneHnsa pekBn3NTOB JOKYMEHTOB.

31. TpeboBaHusA K LOKYMEHTaM, U3rOTOBMSAEMbIM C MOMOLLIbIO MeYaTaloLwmx YCTPONCTB.

32. KonupoBaHue (TupaxupoBaHue) JOKYMEHTOB.

33. HopmaTtueHble nNpaBoBkle akTbl. basbl AaHHbIX, UH(OPMALIMOHHO-CNPAaBOYHbIE Y MOUCKOBbLIE UHTEPHET-CUCTEMBI
34. OcobeHHOCTM NOATroTOBKM U OChOPMIEHNSI NPUKA30B U PaCMOPSPKEHWUNA.

35. OcobeHHOCTM NOAroTOBKM U 0OOPMIIEHMS MONOXEHWI, NPaBWI, MHCTPYKLIMIA.

36. MNMoarotoBka 1 0PopMMIEHNE COBMECTHbIX JOKYMEHTOB.

37. OcobeHHOCTM NOAroTOBKN U 0hOpMIEHNsI NPOTOKOMOB.

38. OcobeHHOCTM NOAroTOBKM U 0DOPMITIEHUS CITY>KEBHBIX NMUCEM.

39. OcobeHHOCTM OHOPMITEHUSA aKTOB, JOBEPEHHOCTEN.

40. OcobeHHOCTN 0POPMIEHMS 3aNUCOK (BOKMAOHbIX, CNYXeOHbIX, 00 bACHUTENBHbIX).

41. OcobeHHOCTM 0dhopMIIEHUS TENErpaMm, Tenetamnorpamm, dakcorpamm, TernedoHorpaMmm.

42. OpraHusaums gokymeHToobopoTa.

43. OpraHusaums goctaBku, 06paboTkM 1 nepegayun NocTynawLwmx JOKYMEHTOB.

44. Peructpauus oTrnpaBngemblX JOKYMEHTOB.

45. OTnpaBka JOKYMEHTOB.

46. MNpoxoxaeHue n peructTpaums BHyTPEHHUX JOKYMEHTOB.

47. OcobGEHHOCTUN NCMONHEHNSA U yYET KONMYecTBa AOKYMEHTOB.

48. KOHTpOnb NUCNOMNHEHUS JOKYMEHTOB.

49. OpraHusaums paboTbl C JOKYMEHTaMM B CTPYKTYPHLIX NoapasgeneHmsx.

50. ABTOMaTm3aLmsa 4enonpon3BoOACTBa B TAMOXEHHbIX OpraHax Kak oTpaXeHne CoBepLUEHCTBOBaHUS TaMOXEHHOro
aAMWHUCTPUPOBAHWSI.

51. OCHOBHblE NPUHLUMMbLI aBTOMaTu3aumm B cpepe AOKYMEHTaUMOHHOro obecneveHuns ynpaBneHust 4esaTenbHOCTM
TaMOXEHHbIX OPraHoOB U MporpaMMHoe obecneveHue.

52. OnemeHTbl U CUCTEMBI 3NTEKTPOHHOIO JOKYMEHTOO60pPOTA, X BO3MOXHOCTH.

53. NpumeHeHNe cnCTeEMbI NEKTPOHHOIO AOKYMEHTOOB0OPOTa B TAMOXEHHLIX OpraHax.

54. ABTomaTnanpoBaHHas obpaboTka JOKYMEHTOB B TAMOXEHHbIX OpraHax.

55. Pernctpauuns 4OKYMEHTOB — OCHOBHasi OYHKLIMSI CUCTEMbI 3ITIEKTPOHHOIO JOKYMeHToobopoTa.



56. OcobeHHOCTM paboTbl C ANEKTPOHHBLIMU LOKYMEHTaMMU.

57. MNoHATHe ncnonb3oBaHNs AOKYMEHTOB apXuBa TaMOXEHHOro opraHa.

58. MicnonHeHne 3anpocoB rpaxgaH 1 opraHu3aumi coumanbHO-NPaBoBOro xapakrepa.

59. Ncnonb3oBaHMe AOKYMEHTOB apxmBa Npu NoAroToBke MHOOPMAaLMOHHBLIX MEPONPUATUIA, B CPeaCcTBaX MacCoBOW
WHpopmaunm 1 NyenmnkaLMoHHON AEATENBHOCTH.

60. Nopsigok nepefayn JOKYMEHTOB apxvMBa TaMOXEHHOIO opraHa Ha MOCTOSHHOE XpaHeHue.
61. NoHATWS, UCNonb3yemble NPU XPaHEHUUN N y4eTe apXMBHbIX JOKYMEHTOB.

62. [NoHATHS, ucnonb3yemble B AeATeNbHOCTU apXuBa.

63. Cuctema mep obecrnedeHns COXpaHHOCTU LOKYMEHTOB.

64. TpeboBaHUA K 30aHMAM 1 MOMELLIEHUSAM apXmMBa TaMOXEHHOMO opraHa.

65. Pexumbl XxpaHeHns1 JOKYMEHTOB.

66. PaamelLeHne JOKYMEHTOB B apXMBOXpPaHWIMLLE.

67. Nopsagok BblAauv Aen M3 apxvMBa TaMOXEHHOIO opraHa.

68. lNpoBepka HanNM4YMsl U COCTOSHMS JOKYMEHTOB U Aen.

69. OpraHnsauusi paboTbl apxuBa TaMOXEHHOrO opraHa.

70. JokymeHTanbHbIA 1 apXuBHbIA (POHAbI TAMOXEHHOIO opraHa.

71. OnpegeneHne ¢oHO0BOW NPUHALNEXHOCTU apXMBHbBIX JOKYMEHTOB M 06pa3oBaHMe apxXMBHOro oHaa.
72. OpraHusauusi QOKYMEHTOB B Npeferiax apxvBHOro oHaa.

73. Obwue TpeboBaHWsA K y4eTy JOKYMEHTOB B apXMBE TaMOXXEHHOrO opraHa.

74. Cncrtema y4yeTHbIX JOKYMEHTOB apXmBa TaMOXEHHOro opraHa.

75. lNopsgok BegeHWs OCHOBHBIX YYETHbIX JOKYMEHTOB.

76. Cuctema Hay4yHO-CNpPaBOYHOIO annapaTa K JOKYMEHTaM apxvnBa TaMOXEHHOIo opraHa.
77. ABTOMaTU3NpOBaHHbINA HAy4YHO-CMPaBOYHbIN annapaT apxvMBa TaMOXEHHOro opraHa

MpumepHble NpakTUyYeckue 3agayum (3agaHus) u cutyaumm

KomneTteHuus MK-2:

1. B 4eM 3aknoyaeTcsa opraHn3auus XxpaHeHUst JOKYMEHTOB?

2. Kakon koMnnekc Mep JOIMKeH OCYLLEeCTBMNATLCS B apXvMBe TaMOXEHHOMO opraHa ans obecnevyeHns CoOXpaHHOCTU
OOKYMEHTOB?

3. Kakve nomelleHuss apxvBa TaMOXEHHOIO OpraHa OTHOCATCA K MOMELLEHUSIM OCHOBHOMO Ha3HayeHus?
4. Kakon ypoBeHb OCBELIEHHOCTWN, TeMMepaTypHO-BMAXXHOCTHbLIA PEXUM AOIMKEH cobnoaaTtbes B
apXMBOXpaHUMLLAX TaMOXEHHbIX OPraHoB?

5. Ha kakoh cpok BblgalTCA [ena M3 apxumBa TaMOXEHHOro opraHa BO BPEMEHHOE MOSib30BaHue?

6. Kakumn pokymeHTamyn odopMmnseTca Bblgaya [gen n3  apxvBa TaMOXEHHOro opraHa BO BpeMEeHHoe
nonb3oBaHWe OPYrM opraHu3aumnsm?

7. Yto BXOOMT B HOpMaTKBHYtO Ba3y genonpoussoactea?

8. Kakune cyHkumm BeinonHseT dPegepansHoe apxXMBHOE areHTCTBO?

9. Kako rocydapCTBEHHbIN OpraH CTpaHbl MpUHUMaET y4vacTue B MeXOyHapoOHOW yHUduKaumm n
cTaHgapTusaumm AOKYMEHTOB?

10. Kakum o06pa3om oOcCylWecTBRAeTCs 3akoHogaTenbHOe perynupoBaHuWe opraHusauum genonpounssogcrtsa B PO?
11. Kakue oTHoLLeHus perynupyeT dpegepanbHbi 3akoH oT 27.07.2006 Ne 149-037?

12. KakoBa uenb BBegeHus ctadHgapta FOCT P 7.0.97-20167

13. CpaBHutenbHasa xapaktepuctnka [OCT P 7.0.8.-2013 nTOCT P 7.0.97-2016.

14.Yto saBnsaetca obbektamu Knaccudukaumm OO6wepoccuiickoro knaccudgukatopa ctaHgaptos OKC 001-20007?
15. N3yuute Tunosou pernameHT B3aMMOAENCTBUSA hedeparnbHbIX OpraHoB UCMOMHUTENbHOW BriacTu, lNpasuna
JenonpousBoacTBa B pefeparnbHblX OpraHax UCMNofTHUTENbHOM BriacTu, VIHCTpyKUUM No AenonpousBoAcTByY B
hefepanbHbIX opraHax UCMOMHUTENbHOW BNacTu. B nucbMeHHON paboTe NpUBECTM  MepeyYeHb  U3YYEHHbIX
OOKYMEHTOB C  MOMHbIM Bubnuorpacdmnyeckum onuMcaHueM, WU3MNOXWTb KpaTkoe CoaepXaHue U3yYeHHbIX
OOKYMEHTOB, onpegennuTb NX 3HavyeHne Ans perynnpoBaHns Aenonpor3BOACTBa B heaeparnbHbIX opraHax
NCMNOMHUTENbHOW BNAcCTy.

16.010o6pasmTe CxemMaTU4yHO COOTHOLUEHUE Cneaylowmx MNOHATUI: JOKYMEHT, AenonpounsBoacTBo,
OOKYMeHTO0b0poT, cnyxba genonpou3soacTBa, OOKYMEHTUPOBAHWE,  3ANEKTPOHHbIX  AOKYMEHT, crnyxba
OOKYMEHTaLMOHHOro obecnevyeHns ynpaBneHusl.

17.B «kakmx cnyyasx B TaMOXEHHOM OpraHe MPOBOAUTLCA MPOBEpKa HanMunsg U COCTOSHUS JOKYMEHTOB U
nen?

18./cnonb3ysa AOKYMEHThI MO JIMYHOMY COCTaBy 0DOPMUTL apXMBHOE Ao, obpallass BHMMaHue Ha:
nocnefoBaTenbHOCTbL [AOKYMEHTOB B [ene; COCTaB JIOKYMEHTOB FWYHOrO Aena; pusmdeckoe COCTOsiHUE
OOKYMEHTOB Jena; Hymepauuio NMCTOB; OPOPMIEHNE BHYTPEHHEN ONUCKM AOKYMEHTOB Aerna; opopmieHne
nucrta-zaBepuTens gena; odopmneHve obnoxku gena; nepennet gena.

19. Ha ocHoBaHun oopMneHHbIX AN nepegadn B apxmB AeN COCTaBUTb: ONMUCK AeN MOCTOAHHOIO XpaHeHWs; onucu gen
BpemMeHHOro (cBbiwe 10 neTt) xpaHeHus; onucn  gen no fMYHOMY COCTaBy Ans Nepedaydn B apxuB; akT
npvema-nepegadv gern Ha apxmBHOE XpaHeHue.



MpumepHble 3ajaHns TecTa
3apanue 1 (MK-2)

BbibepuTe npaBunbHbI BapuaHT oTBeTa

YcnoBue 3agaHusi:

Kakne JOKyMeHTbl He MOryT ObITb NepeBefeHbl Ha 3NEKTPOHHbIV HOCUTENb:
A) npoTtokonbl 3aceganuin MOK.

B) pacnucaHue 3aHAaTUIA.

B) paboune nporpammbl AUCUUNINH.

3apaHue 2 (MK-2)

BbibepuTe npaBunbHbIN BapuaHT oTBeTa

Ycnosue 3agaHus:

ABTOMaTM3auns JoKymeHToobopoTa —

A) BHegpeHue IT-cucTembl, NO3BOMAIOLWEN aBTOMaTU3NPOBaTb MPOLECC MPOXOXKAEHUA [OOKYMEHTOB BHYTpU
obpa3zoBaTenbHON opraHn3aLmnun.

B) BHeagpeHnue 1T-cncTeMbl, MO3BOMAKLIEN KOHTPONMPOBATb COMMacoBaHWe M MCMOSIHEHME [OrOBOPOB, MPMKAa30B,
pacrnopsXeHUN 1 Apyrmx JOKYMEHTOB.

B) BHeapeHue IT-cuctembl, N0O3BONSAIOLWEN aBTOMATM3MPOBATb NPOLIECC NMPOXOXAEHUS JOKYMEHTOB BHYTPUY By3a, CO34aTh
3NEKTPOHHbIN apXmnB LOKYMEHTOB, KOHTPONUPOBATb COrfacoBaHne U UCMONTHEHNE JOTOBOPOB, NPMKA30B, PACNOPSKEHUN U
OpYrux JOKYMEHTOB.

O6pasel, ak3aMeHaLMOoHHOro buneTta

[danbHeBOCTOYHbIN rOCY4apCTBEHHbIN YHUBEPCUTET MyTEN COObLLEeHNS

Kadpenopa Ok3ameHauMoHHbIN 6uneTt Ne 1 «YTBEPXKOAOY
(k712) TamoxxeHHOE npaBo U no AvcumnnnHe 3aB. katheapon
cnyxebHas oesaTenbHOCTb OpraHusauns genonpons3BoacTea B TaMOXeHHbIX (BesoTeukas W.I., kaHa. opua.
8 cemecTp, opraHax HayK
2022/2023 y4ebHbIvi roa ANs HanpaBneHnst NoaroToBkK / cneunanbHOCTH «_ » 20 T

46.03.02 [JokymeHTOBEOEHME U apXMBOBEOEHNE
npodwunbs/cneynanusauus
Lindposnsaums kopnopaTMBHOro 4oOKyMeHToobopoTa

1. Bonpoc TamoxxeHHoe 0enonpon3BoACTBO KaK OTpaXXeHne CUCTEMbl U TEXHOJTIOTMU ynpaBlieHUA OeATEeNIbHOCTbIO
TaMO>XEeHHbIX OpraHoB.
(NK-2)

2. Bonpoc [JokymeHTaunss TaMOXEHHbIX OPraHoB.
(MK-2)

3. 3apava (3agaHue) KakoBa uenb BBegeHust ctaHgapta FOCT P 7.0.97-2016?
(MK-14)

MprmeyaHve. B kaxkaom ak3ameHaUMoHHOM BuneTe 4oIKHbI MPUCYTCTBOBAaTL BOMPOCHI, CMOCOGCTBYOLLMX
dopmMmpoBaHmio y 0ByYatoLerocsi BCex KOMNeTEHLUMI Mo AaHHOW ONCLMMIVHE.

3. TectoBble 3agaHus. OueHkKa no pesynbTaTaM TECTUMPOBaHUS.
lMpumepHble 3aaaHns Tecta

3apanwue 1 (MK-2)

Bbibepute npaBunbHbIA BapmaHT oTBeTa

Ycnosue 3agaHus:

HopmaTunBHo-MeToANYeckast 6asa Aenonpon3BOACTBA NpeACcTaBnseT:

A) COBOKYMHOCTb 3aKOHOB, HOPMaTMBHO-MPAaBOBbLIX aKTOB N METOAUYECKNX JOKYMEHTOB, perfa-mMeHTUPYHOLLMX
TEXHOIOrMI0 co3gaHus, 06paboTku, XpaHEeHWS U UCMONb30BaHWSA JOKYMEHTOB B AesTeNb-HOCTM OpraHM3aumnu, a Takke
paboTy cnyx6bl 4enonpon3BoAcTBa — ee CTPYKTYPY, PyHKUMK, LUTaTbl, TEXHNYeckoe obecneveHve u ap.

B) COBOKYNHOCTb 3aKOHOB, pernaMmeHTUPYLLNX TEXHOMOMMNIO CO34aHus, 06paboTkun, XxpaHeH!s 1 UCMONb30BaHKSA
OOKYMEHTOB B [eATeNbHOCTM OpraHn3aumu.



B) HOpMaTMBHbIE JOKYMEHTbI OpraHM3aumm, perfnaMmeHTUpyLLne TEXHOMOMMIO co3aaHusi, o06pa-60Tku, XpaHeHNs 1
UCMOMb30BaHUS JOKYMEHTOB B €€ AesATENbHOCTU, a Takke paboTy cnyk6bl 4eNonpo-u3BOACTBa NPU €€ HanMyuu.

3apanue 2 (MK-2)

BbibepurTe npaBunbHbIV BapuaHT oTBeTa

YcnoBue 3agaHus:

[enonpon3BoacTeo 310

A) oTpacnb gedatensHOCTH, obecneyvmBaloLLast AOKYMEHTMPOBaHWE 1 opraHusaumio paboTbl ¢ ouLnansHbIMK
JOKyMeHTaMu;

B) 06opoT 4OKYMEHTOB B OpraHun3auumy;

B) coava oOKYMEHTOB B apXuB.

3apanue 3 (MK-2)

BbibepuTe npaBunbHbIV BapuaHT oTBeTa

Ycnosue 3agaHus:

PekBn3nT goKymMeHTa 3T0:

A) oTAenbHO B3ATbIM 00a3aTeNbHbIN 3NeMeHT ntoboro AOKYMeEHTa;
B) oTAenbHO B3ATbIV NOCTOSHHbLINA 3NeMEHT Ntoboro JOKYMeEHTa;
B) kneTka ansa 3anonHeHus.

3apaHue 4 (MK-2)

BbibepuTe npaBunbHbI BapuaHT oTBeTa

Ycnoswe 3agaHus:

CyuwectByeT nu B Poccuiickon ®efgepaumm eauHbIn OpraH, KOTOpbI HECET MOJTHYIO0 IOPUANYECKYH0 OTBETCTBEHHOCTD 3a
C034aBaemMyto 1 UCMOoNb3yeMyo 0OLLIECTBOM JOKYMEHTALMIO?

A) Cospgaetcs npyn HeobxoanMocCTy.

B) Oa.

B) Her.

3apanue5 (IMK-40)

Bbibepute npaBunbHbIN BapmaHT oTBeTa

Ycnosue 3agaHus:

CyuwlecTtBeHHas ponb B ynpasneHun aokymeHTtaumen B Poccuiickon ®epepauun otBeaeHa:
A) MuHucTepcTBy dmHaHcoB Poccuickon ®egepaumn.

B) MuHucTepcTByY Tpyaa v coumansHon 3awmtel Poccuiickon ®enepauun.

B) MNocynapctBeHHoM apxuBHown cnyxbe Poccumn (PocapxumBy).

MonHbIN KOMMNNEKT TECTOBbLIX 3a4aHWIA B KopnopaTnBHo TecToBo obonodke ACT pasmelleH Ha cepepe YUT
OBIYTC, a Takke Ha canTe YHuBepcuTeTa B pa3gene COO OBIYTC (o6pa3oBaTenbHasi cpega B JIMYHOM
kabuHeTe nNpenogasartens).

CooTBeTcTBME Mexay 6anbHON CUCTEMOIA U CUCTEMON OLleHMBAHUS MO pe3yribTaTam TeCTUPOBaHMUS
ycTaHaBnNMBaeTCA NOCPEACTBOM criedytoLen Tabnuubi:

YpoBeHb
O6bekKT [Noka3aTenu oueHnBaHusA
OueHka pe3ynbTaToB
OLIEHKM pe3ynbTaToB 00y4yeHus
obyueHua
60 6annos n meHee «HeynosnetsoputensHO» Hu3kuin ypoBeHb
74 — 61 6annos «Y[0BMNeTBOPUTENBHO» MoporoBbi ypoBEHb
O6yuatoLmiics -
y " 84 — 77 6annos «XopoLLo» MoBbILWEHHBIV YPOBEHb
100 — 85 6annos. «OTnNU4HO» Bbicokuii ypoBeHb

4. OueHka oTBeTa obGyu4alolierocs Ha Bonpochkl, 3agavy (3agaHue) akzaMeHaLUOHHOro 6uneTa, 3a4eTa,
KYpPCOBOIO NPOEeKTUPOBaHMUS.

OueHka oTBeTa oby4aroLLerocsi Ha BONpockl, 3agavy (3agaHue) sk3aMmeHauMoHHoro bunerta, 3ayeTta

OnemMeHThI oueHnBaHuA Co,qep>+<aH|/|e LKanbl oueHnBaHuUA




HeynoBneTBoputensHo | YooBNeTBOPUTENLHO XopoLuo OTnunyHo
He 3auteHo 3a4yTeHo 3ayTeHo 3ayTeHo
MonHoe HecooTBeTCTBUE | SHAYUTESNbHbIE HesHauuTenbHble |[lonHoe
CooTeeTcTBMe oTeeTos |NO BCEM BoMpocam MOrpeLuHoCTH MOrpeLuHoCTn COOTBETCTBUE
hopmynmpoBkam
BOMPOCOB (3a4aHuni)
MonHoe HecooTBeTCcTBUE | SHAUUTENBHOE HesnauntenbHoe |CooTBeTcTBME
KpUTEPUIO. HEeCcoOoTBETCTBUE HECOOTBETCTBME |KPUTEPUIO NMpU
KpUTEPUIO KpUTEPUIO oTBeTe Ha Bce

CrpykTypa,
nocneanoBaTeribHOCTb U
norvka oTseTa. YMeHune
YeTKO, NMOHATHO,
rpaMOTHOIACBoﬁoﬂHO
m3naratb CBOU MbICIn

BOMNpPOCHI.




3HaHne HoOpMaTUBHbIX,
NpPaBoOBbIX JOKYMEHTOB U
cneunanbHom
nntepatypbl

NonHoe He3HaHue
HOPMaTUBHOM "
npaBoBow 6asbl
cneumanbHomn
niTepaTypbl

MmetoT mecto
CYLLIECTBEHHbIE
ynyLieHns (He3HaHue
OornblLen YyactTn 13
OOKYMEHTOB U
cneumanbHomn
nMTepatypbl No
Ha3BaHWIo,
coAaepXaHuio u T1.4.).

NmetoT mecTto
HeCyLeCTBEHHbIE
ynyweHms u
He3HaHue
oTAenbHbIX
(eAMHWNYHBIX)
paboT 13 uncna
obsizarenbHom
nitepaTtypbl.

MNonHoe
COOTBETCTBUE
OaHHOMY
KPUTEPUIO OTBETOB
Ha BCe BOMPOCHI.

YMeHve yBA3biBaTb
TEOPUIO C NPaKTUKON,

B TOM 4yuMcne B obnactu
npogeccroHanbLHON
paboThl

YMeHue cBsizaTb TEOPUIO
C NMpakTukon paboTbl He
NnpoABNAETCA.

YMeHue cBda3aTb
BOMNPOCHLI TEOPUUN U
NpaKkTUKK
nposiBrsieTcs peako

YMeHue cBs3aTb
BOMNPOCHLI TEOPUU U
NpaKkTUKn B
OCHOBHOM
NnposiBNsieTcs.

MonHoe
COOTBETCTBUE
OaHHOMY
KpuUTEpMUIO.
CnocobHocTb
WHTErpmMpoBaTtb
3HaHuA U
npuenekaTb
cBeaeHuns 13
pasnnyHbIX
Hay4HbIX chep

KayecTBO OTBETOB Ha
JOMONHUTENbHbIE
BOMPOCHI

Ha Bce gononHutenbHble
BONPOCkHI NpenogaeaTtens
AaHbl HEBEPHbIE OTBETHI.

OTBeTbl Ha GonbLUYO
4yacTb
OOMONHUTENbHbIX
BOMPOCOB
npenogasaTtens gaHbl
HEeBEPHO.

1. JaHbl HENOMHbIE
OTBETbI Ha
OOMNOJTHUTENbHbIE
BOMPOCHI
npenogasaTens.
2. aH oavH
HEBEpPHbIN OTBET
Ha
OOMNOSNHNUTENbHbIE
BOMpPOCHI
npenogasaTens.

[laHbl BEpHbIE
OTBETHI Ha BCe
[OMNONHUTENbHbIE
BOMpPOCHI
npenogasaTtens.

MpumeyvaHue: nToroeas oueHka popmMmnpyeTcsi Kak cpeaHss apudmMeTmyeckas pe3yrnbTaToB 3N1IEMEHTOB OLEHUBAHWS.




